[Ipunosxenue Ne 5 K OI0KEHUIO
00 antukoppynuuoHHoi nonutuke I'BYK r. Mocksst
"bubnmmoteka-untanbisa uM. A.C. [1ymkuna"

CraHaapThl U npoueaAypbl, HANPaBJIeHHbIe HA o0ecneyeHHe
A00pocoBecTHOM padoThI U MOBeACHUsSI pA0OTHHKOB
I'BYK r. Mocksbl ""bubauoreka-yuranbis um. A.C. [lymkuna"

1. O0mue moJ10KeHH

1.1. Hopwmsl craHmapToB W mpoueayp, HaIpaBlIeHHbIX Ha obecleyeHue
n00pocoBecTHOM paboThl M MoBelAeHUs paOOTHUKOB (Hajee — CTaHIApPTHI),
BOTUIOINAIOT B cebe OCHOBHBIC IIEHHOCTH W yCTAHABIMBAIOT o0A3aTeNbHbIEe IS BCeX
pabOTHUKOB 3THYECKHE TpeOOBaHUsS, SBISASACH IPAKTHYECKHM PYKOBOJACTBOM K
N EeNCTBUIO.

1.2. CraHpapTel HpU3BaHbl YCTAHOBHUTH KJIIOUEBblE MPUHLHUIBI, KOTOPBIMH
JOTKHBI PyKOBOJICTBOBATHCS pA0OTHUKH.

1.3. CrangapTthl ycTaHaBiIMBaloTcsa Ha ocHoBaHUHM Korctutynuu Poccuiickoii
®enepauuu, dheaepaabHoro 3akona ot 25.12.2008 Ne 273-03 "O nmpoTuBOAeHCTBIM
KOppYIUMK" W TPUHATHIX B COOTBETCTBMM C HUMH HHBIX 3aKOHOJATENBbHBIX H
JIOKJIbHBIX aKTOB.

2. llennocTH

2.1. Ilpu oCylECTBIEHUH CBOEH AEATENbHOCTU PAOOTHUK PYKOBOJACTBYETCS
CJIeIYIOIKMMH TIPUHIMIIAMHU: 10OPOCOBECTHOCTD, PO3PAuYHOCTh, pa3BUTHE.

2.2. JloOpocoBeCTHOCTh O3HAYaeT HENpeKIOHHOe cieloBaHHe TpebOoBaHUIM
3aKOHA U HaJJjle)Kalllee BhINOJIHEHHE CBOUX TPYAOBBIX 00s13aHHOCTeH. [ TaBHas Lienb —
OOLIEeKyNbTYpHBIe, OOIIeYeNoBeUecKre, OOIIerocyAapcTBeHHbIe TpeOOBaHUS K
NesITeIbHOCTU PabOTHHKA.

2.3. Tlpo3payHocTh O3HadaeT obecrieueHHe IOCTYIMHOCTA HHPOPMAIUU O
NEeATEIbHOCTH YUYPEeXKICHUA. Bcsl AeqaTeNbHOCTh YYPekKAEHHUS OCYIIECTBISETCS B
COOTBETCTBHM CO CTPOr0 JOKYMEHTHPOBAHHBIMH TPOLEAYpPaMH, CTPOHMTCS Ha
HaJUIeXallleM BBIIIOJHEHUH TpeOoBaHU 3aKOHA U BHYTPEHHHUX JIOKATBHBIX aKTOB.

2.4. PasBuTue mNOTeHLMaNa COTPYIHUKOB SIBISETCS KIIOUEBOM 3amaveit
pykoBoacTBa. B cBOlO ouepenp kiroueBoil 3amadedl paOOTHUKOB  SIBISIETCS
CO3HATENbHOE CJIeJIOBaHNe HHTepecaM obIecTBa:

- co0irofieHHe BbICOKMX 3TUYECKUX CTAHIapPTOB IMOBEICHHUS;

- [oJJep)KaHHe BbICOKMX CTaHIapTOB MpoQecCUOHATbHON NesATeIbHOCTH;

- CleIoBaHMe JyYIIUM MpaKTHKaM KOPIOPATUBHOTO YIPABIICHUS;

- CO3JlaHue U Mojyiep>kaHue aTMoc(ephl IOBEPHsI U B3aUMHOTO YBa)KEHHS;

- clenoBaHMe NPUHUUIY 10OpPOCOBECTHON KOHKYPEHIUH;

- clef0BaHME MPUHIUITY COLMAIbHON OTBETCTBEHHOCTH;

- co0urofeHre 3aKOHHOCTH M IPUHSATHIX Ha ce0s1 JOTOBOPHBIX 0053aTEIIbCTB;

- coOJsofieHre TIPUHIMIOB OOBEKTUBHOCTH M YECTHOCTH MPU TNPHHATHH
KaIpOBbIX PELUECHUH.

3. IlpoTuBoaeiicTBHE KOPPYNUHH

3.1. IlpuoputreToM B JAESATENBHOCTH YUYpEXKJEHHs SBIAETCS CTPOroe
co0rofieHue 3aKOHa U JIPYTUX HOPMATHBHBIX aKTOB, KOTOPBIE CIIyKaT OCHOBOM IS
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OCYILIECTBIIEHHS BCeX paboYMX MPOIECCOB B KOJIJIEKTHBE, LEHTPAIIbHBIM
OPUEHTUPOM IIPU IUIAHUPOBAHUHU JESITEIBHOCTH U (DOPMHUPOBAHHH CTPATETHH €ro
pa3BUTHSI.

3.2. Jlna paGOTHUKOB yupekIeHHUs He OMYyCTHUMO HapyIIeHHe 3aKOHa.

DTOT BeqyIIUNA MPUHIINI IeHCTBYET Ha BCEX YPOBHIX NEATEIHHOCTH, HAYMHAS C
PYKOBOJICTBA U 3aKaH4MBasi BceMH paboTHHKaMH. Kax/blii pabOTHUK, COBEPLIMBLINIA
IpaBOHAPYIIEHUE, HE TOJIBKO MOJIEKUT MPUBJICYEHHIO K OTBETCTBEHHOCTH B 00ILEM
nopsiiKe (x rpakIaHCKO-TIPaBOBOIA, aIMUHHUCTPATUBHOM, YTOJIOBHOM
OTBETCTBEHHOCTH ), HO ¥ Oy/IeT MOABEPTHYT AUCHUTUIMHAPHBIM B3bICKAHUSM.

3.3. Baxdeiimeln Mepod Mo NOMAEPXKAHUIO OE3yNpeyHOH peryTaluu
YUPEXKIEHHsS  SIBISETCA  OTBETCTBEHHOE M JOOPOCOBECTHOE  BBINOJHEHHE
00s13aTeNbCTB, COOMIONCHUE STHYSCKUX IIPABUII M HOPM, YTO SBJISACTCS CHCTEMOMN
ONpPEJIeJICHHbIX  HPaBCTBEHHBIX  CTAHJApTOB  MOBe[eHHs, obecredyunBaroiiei
pealn3alulo yCTaBHBIX BUJOB AEATENbHOCTH yupexaeHus. OHU He periaMeHTUPYIOT
YaCTHYIO0 XH3Hb pabOTHHKA, HE OrPaHWYMBAIOT €ro MpaBa W CBOOOIBI, a IHUIIb
OTIPELeIAIOT HPAaBCTBEHHYIO CTOPOHY €ro AeATeIbHOCTH, YCTAaHABJIMBAIOT, UCTKHUE
9TUYECKHE HOPMBI CITY)KeOHOTO TTOBeIeH S

3.4. OtBercTBeHHBIH 3a NPOGWIAKTUKY KOPPYIIUHOHHBIX M  HMHBIX
[IpPaBOHAPYIIEHUH YIOJHOMOYEH CIeIUTh 3a COONMIoNeHHeM BceX TpeOOBaHHH,
IIPUMEHHUMBIX K B3aUMOJICUCTBUSAM C KOJIJIEKTHBOM.

3.5. JlobGpocoBecTHOE UCIOJIHEHHE CITY)KEOHBIX 003aHHOCTEN U IMOCTOSHHOE
ylIy4lIeHHe KauecTBa IpPeNOoCTaBiIeHUS OMOIMOTEUHBIX YCIYT SBISIOTCS INIABHBIMH
IIPUOPUTETAMH B OTHOILIEHUSX C MOJIH30BATEIISIMH.

3.6. JlesTenbHOCTh y4UpeXXJAEHHUs HalpaBjieHa Ha pealnu3alldi0 OCHOBHBIX
3a7a4  GUONHMOTEYHO-MH(POPMALIMOHHOTO  OOCITY)KMBaHHs, ILIeJE€HAIPABIEHHOrO
(GopMHPOBaHHS MONOXHUTEIBHOTO HMHIKA OHOJNHOTEKH C MEIbI0 aKTHBHOIO
IPUBJIEYEHUS 10JIb30BATENIEH.

3.7. B OTHOWIEHHSX C TMOJIb30BATENSIMH HE IOMYCTUMO MCIIOJIb30BAHUE
JOOBIX CHOCOOOB MPSMOr0 WIM KOCBEHHOIO BO3IEHCTBHMA C LIENBIO IOJYYEHHS
HE3aKOHHOM BBITOJIHI.

3.8. B yupexIeHUM He IOMYyCTHMbI JitoOble (GOPMBI KOPPYIILUHU, paGOTHUKH
YUPEKIEHUSI B CBOEH [eATeIbHOCTH O00s3aHbl CTPOrO BBIMOJHATH TPeOOBaHHMS
3aKOHOJATENILCTBA U IIPABOBBIX AKTOB O IPOTHBOACHCTBHUU KOPPYTIIHH.

39. B caydyae npuHyXaeHus — pabOTHHKA, K  NPEIOCTABJIEHUIO
[epEeYMCIEHHBIX HE3aKOHHBIX BBITO/, OH 00f3aH He3aMeIUTENILHO YBEIOMHUTL 00
3TOM PYKOBOIMTENS YYPEKIEHUS IJIsI CBOEBPEMEHHOTO MPUMEHEHHUS HeOOXOIUMBIX
MEp 10 IMPEIOTBPAIICHUIO HE3aKOHHBIX NEHCTBUN W MPHUBJICUCHHUIO HAPYIIUTENEH K
OTBETCTBEHHOCTH.

3.10. B yuypexneHUH HENONMYCTUMO OCYIIECTBICHHE MOIIEHHHYECKOM
IEATeNBbHOCTH, T.€. JI000ro nedcTBUs UM Oe3neiCTBHS, BKIIIOYAs MpeaoCTaBIeHHe
3aBEIOMO JIOXKHBIX CBEIEHHH, KOTOpOE 3aBE€JOMO WM B CBSI3U C TpyoOoi
HEOCTOPOXHOCTBIO BBOJAMUT B 3a0iyXJCHHE WM TBITAETCS BBECTH B 3a0JTyXKJIeHUE
KaKyl0-IM00 CTOPOHY C LeJIbI0 MOMy4eHUs] GUHAHCOBOM BBITObI MM YKJIOHEHHS OT
VICTIOJTHEHHS 00513aTeNIbCTBA.
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3.11. B ydpexIeHUH HEAOMYCTUMO OCYILECTBICHHE IESATEIbHOCTH g
MCIOTb30BAHMEM METOJIOB NMPHHYKAEHHS, T.€. HAHECEHUs yulepba WK Bpena, WM
YTpo3bl HaHeCeHHs yiuiepba Wid Bpeia NpsSMO MM KOCBEHHO J06OM CTOpoHe, Wi
MMYIIECTBY CTOPOHBI C LICJIIO OKa3aHWs HENPABOMEPHOTO BIHSAHHS Ha IOEHCTBUS
TaKOH CTOPOHBI. J[eATEIBHOCTh C HCHOJIB30BaHHEM METONOB TMPHHYKACHHS — ITO
MOTEHIIMANIbHEIE MM (PaKTHYeCKHe MPOTHBOIPABHbIE AEHCTBUS, TAKUE KaK TEJIECHOE
NOBPEXICHUE WM IOXHUIICHHE, HAaHECEHHE Bpela HMYILECTBY WM 3aKOHHBIM
MHTEPECaM C LEJIBIO MOJIyUYeHUs] HEITPaBOMEPHOT0 NIPEUMYILECTBA WIN YKIOHEHHUS OT
HCIIOJTHEHNS 00513aTeIhCTBA.

3.12. B yu4pexJeHHU He[OMyCTHMO OCYILECTBIIEHHE JIESITEIbHOCTH HA OCHOBE
CroBOpa, T.€. AEHCTBUS Ha OCHOBE COrTALIeHHs MEXIY ABYMs MM 6ojiee CTOPOHAMH
C OCJIbI0O NOCTWKEHWS HE3aKOHHOM LeNnd, BKIIOYAs OKaszaHHWe HEHaJJIeKAallero
BJIUSIHUS HA IE€MCTBUS APYrOM CTOPOHBHI.

3.13. B yuypexneHHM HEIOMyCTUMO OCYIIECTBIEHHE OOGCTPYKI[HOHHOM
ACATCIILHOCTH, HE [JOIMYyCKaeTCs HaMEpEeHHOE YHHUYTOXXCHHE IOKyMEHTAIlUH,
anbcrpuKanys, M3MEHEHHE MM COKPBITHE JOKA3aTeNbCTB UIS PACCIeNOBAHMUS MU
COBEPLICHHE JIOKHBIX 3asBJICHUN C LEJIbIO CO3/1aTh CYLIECTBEHHbIE MPENATCTBUS IS
paccienoBanus, npoBoauMoro Komuccuelh 1o cobmromeHu0 TpeGOBaHHM K
CITy’)XeOHOMY IOBENCHHIO PAabOTHHKOB M yperyJIMpOBaHUIO KOHGIHKTa HHTCPECOB.
Tax ke He JOMycKaeTCs NeATeNbHOCTb C UCIIOIB30BAHUEM METOIOB IPHHYKAEHUS HA
OCHOBE Cr0OBOPa /I yrpo3bl, MpecieloBaHe UK 3allyrHBaHue 000l U3 CTOPOH
C LENpI0 HE MO3BOJUTH € COOOUTh 00 M3BECTHBIX €l (aKTaX, HUMEFOIIHX
OTHOUIEHHE K TOMY WJIM HHOMY (DakTy KOpPYNMIHMOHHBIX IEHCTBUH pacciefoBaHMIO,
COBEpIIACMBIE C 1IEJIbIO CO3/aHusl CYIECTBEHHBIX MPEISITCTBHUI IS Pacciie[0BaHHs.

4. Hegonymenne KoH(pIMKTA HHTEPECOB

4.1. PazBuTHE TOTeHLHaNa COTPYAHHKOB SIBISETCS KJIIOYEBOH 3amaveii
PYKOBOACTBAa. B cCBOIO od4epenp KIIOUEBOM 3amaveil paGOTHHKOB SIBISETCS
CO3HATEJILHOE ClIe[IOBaHHE HMHTepecaMm obliecTBa. B yupexneHUH He KelaTesbHbI
KOH(JIMKTBl UHTEPECOB — IOJOXKEHUS, B KOTOPOM JIHYHBIE MHTEPECHI paboTHHKa
MPOTHBOPEYHIIH OBl HHTEpecaM OOIIeCTBA.

4.2.  Bo n3bexanne KOHIHKTa HHTEPECOB, PAGOTHUKH YUPEXKIAEHHUS JOTKHBI
BBIIIOIHATD CIeAYIOUIHe TPeOOBaHU:

4.2.1. PaboTHHK 00s3aH yBEJOMHTb PYKOBOJMUTENS O BHIIOJTHEHHH UM PabOTHI
10 COBMECTHTEJILCTBY WJIM OCYINECTBIECHHH WHOHM OIUIAYUBAEMOM AEATEIbHOCTH;
BBINOJTHEHHE PaboThl (OCYIIECTBIEHHE [ESTENIbHOCTH) MOKET ObITh 3alpelleHo, B
Clydae eClM Takasd JONONHUTeNbHAS 3aHATOCTh HE MO3BONSET pPabOTHHKY
HaJUIeXKAIMM 00pa3oM HCTIOTHITh CBOH O0A3aHHOCTH B yUPEKICHUH.

4.2.2. PaboTHHK BNpaBe MCIIOIb30BATH HMYLIECTBO YUPEXKISHUS (B TOM YHCIIE
000pyN0BaHHE) HCKIIOYUTENLHO B LENSX, CBSA3AaHHBIX C BBIMOJHEHHEM CBOEl
TPYAOBOM PYHKIHH.

5. Obpaienue ¢ nogapkamu

3.1 HOI[XOJI K TIOJapKaM, JIbroTaM W HHBIM BBITOJAaM OCHOBAH Ha TPEX
IIpUHIUINAax: 3aKOHHOCTH, OTBETCTBEHHOCTHU U YMECTHOCTH.
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5.2. IlpenocraBnenue WIN TIOJTyYCHHE nmoxapka (BBITOTBI)
JIOITYCTUMO, TOJIBKO €CIIM 3TO HE€ BJIEYET JUIA MOJIy4YaTessl BO3HMKHOBEHUS KaKHUX-
100 00s3aHHOCTEH M He SIBIISIETCS YCJIIOBHEM BBIIOJHEHHS IOJydaTeleM KaKHX-
mubo peiictBuii. IlpemoctaBneHue win monyuyeHue nogapka (NPUBUIIETHH) He
IOJDKHO BBIHYXJaThb DPaOOTHMKOB TeM WJIM WHBIM 00pa3oM CKpbLIBaTb 3TO OT
pPYKOBOAHTENEH U IPYTHX PabOTHHKOB.

5.3. Ilomapku (BbIroAbl) omnpeAeisioTcs Kak J000oe  0e3Bo3Me3qHOeE
MPENOCTaBIeHNe KaKOM-TM00 BEIM B CBS3M C OCYUICCTBICHHEM YUpexXIeHHEM
CBOCH NeATeTLHOCTH.

5.4. PabGoTHMKaM y4YpexXIeHHUsl CTPOro 3alpelnaeTcss NPUHUMATh MOAAPKH
(BBITOZBI), €CIOM 3TO MOXET HE3aKOHHO IIPSIMO HJIM KOCBEHHO MOBIUSTH Ha
OCYILIECTBICHHE pabOTHUKAMU CBOEH MOeATEIBLHOCTH MJM IIOBJIE€Yb ISl HUX
BO3HUKHOBEHHE JIOTIOJIHUTEIbHBIX 00533 TENIbCTB.

5.5. Jlo3BomisieTcss MpUHUMATh MOJAPKHA HE3HAYUTENILHOM CTOMMOCTU WU
UMeIOLI1e UCKITIOUYUTETFHO CHUMBOJIMYECKOE 3HAYEHHE. '

5.6. B yupexnenun 3ampeliaeTcss IPHHAMATh CIEAYIOIINAE BHIBI MOAAPKOB
(BBITOL), TIPEAOCTABICHHE KOTOPBIX MPSAMO MM KOCBEHHO CBA3aHO C 3aKJIFOUEHHEM,
UCTIOJTHEHHEM YUYPEXKIEHUEM 1OTOBOPOB M OCYIIECTBIEHUEM UM MHOM IEATENbHOCTH:

5.6.1. llenpru: Hanu4YHbIE CPEACTBa, JCHEXHBIE TMEPEBOIBI, JIEHEXKHbIE
CpeicTBa, IMepeYuciaseMble Ha cueTa pabOTHUKOB YUpeXIeHUS WIM HUX
POACTBEHHHUKOB, IIPEIOCTABIIAEMblE yKa3aHHBIM JIMLIaM OeCIpOLIEHTHbIE 3alMbI (UK
3aliMbl C 3aHIDKEHHBIM Pa3MepoM IIPOLIEHTOB), 3aBbILICHHbIE (SBHO HECOpa3MepHbIE
ACUCTBUTENLHON CTOMMOCTH) BBITIATBI 32 paboTBl (YCIYyTH), BBITOJHSIEMBIE
pabOTHUKOM IO TPYA0BOMY JIOFOBOPY M B MpeJeiaX TOIDKHOCTHON HHCTPYKIINH;

5.6.2.B cioyyae BO3HHKHOBEHHS JIOOBIX COMHEHHMHl OTHOCHTEJBHO
AOIyCTUMOCTH MPUHATHA TOIO UM WHOTO TMoJAapKa, pabOTHUK 00sA3aH COOOIIUTE 00
3TOM CBOEMY PYKOBOAUTEIIO U CJI€JI0BATh €r0 YKA3aHHSIM.

5.6.3. Jlloboe HapyuieHHe TpeGOBaHWY, W3OKEHHBIX BBIIIE, SBISETCS
AMCLMIUIMHAPHBIM TMPOCTYIIKOM M Bi€dYeT MPUMEHEHHE COOTBETCTBYIOIIUX MEp
OTBETCTBCHHOCTH, BKIIIOYasd YBOJIbBHEHHE paboTHHMKa. PaboTHHK Tak ke o00s3aH
IIOJTHOCTBIO BO3MECTHTh YOBITKH, BO3HHKIIHE B pe3yJbTaTe COBEPIIEHHOTO HM
IpaBOHAPYIIIEHHUS.

6. KondugenuuaibHocTh

6.1. PaboTHHKaM ydpexIeHWs 3alpemaerTcss cooOIaTh TPETHUM JIMLAM
CBE/ICHHUS, TIIOJy4YEeHHblE HMH TIIPH OCYLISCTBIEHHH CBOEH JEesATENBHOCTH, 3a
UCKIIIOYCHHEM CJIy4aeB, KOrJa TaKHe CBeNEHUs MyOJMYHO pPAaCKpBITEI CaMHM
YUPEXKIECHUEM.

60.2. Ilepemaya wuHGOpPMaUWM BHYTPH YUpPEXIEHHS OCYLIECTBISETCS B
COOTBETCTBUHU C MPOLEAYPaMH, YCTAHOBIEHHBIMH BHYTPEHHUMH JOKYMEHTaMH.




