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Ne

HaumMeHoBaHHe MJIaTHOM yciayru

I. OCHOBHBI€ BU/IbI JIEATEILHOCTH

Vuer, KOMILIEKTOBaHHE, OCYLIECTBIAEMOE IPEUMYILIECTBEHHO C y4€TOM NMPOQHUIIS AESITEIBHOCTH Y UPEXIEHHUs, XPAHEHHE,
HCII0JIb30BaHKE U 00paboTKa JOKYMEHTOB, BXOJSIIMX B OUOIHOTEUHbIH OHA B COOTBETCTBHH C AEHCTBYIOIUM
3aKOHOJIaTeIbcTBOM Poccuiickol deepaliny U MpaBOBBIMH aKTaMU ropojia MOCKBBI: OpraHHM3alisl U BEJICHHE KaTajloros,
UHBIX 0a3 JaHHBIX, 0OecIieueHHe COXPaHHOCTH 6ubInoTeyHOro hoHa.

BubinoTe4Ho-HH(POPMAIIHOHHOE, B TOM YUCIIE CIIpaBouHO-OubIorpaduueckoe 00CTyKUBAHHE, BKIIIOYas BHECTALIMOHAPHOE
W yJaJIeHHOe 00CIIy)KHBaHHE M0JIb30BaTeNeH

KyJIbTypHO-IIPOCBETUTENBCKAS 1€ TEILHOCTD

MeTtoiMuecKkas ¥ MCClIeI0BaTeIbCKas AeSTebHOCTD 110 OHOIHOTEKOBEACHHIO U OubiInorpadoBeeHuIo, Oubnuorpaduu,
KHHYKHOMY JIEJTy, COIIMOJIOTHH U [ICHXOJIOTHH YTEHHS U B APYTHX CMEXKHBIX OTPACIsX, anpoOaluio U BHEIPEHHE
WHHOBALMOHHBIX POPM GUOIHOTEUHOM AEATENHLHOCTH, MEXXOUOIMOTEUHOE B3aMMO/IEHCTBUE, B TOM YHKCIE HA
MEXPETHOHAILHOM H MEXK/TyHapO/IHOM YPOBHSIX, y4acTHe B KOPIOPATHBHBIX POEKTaX OMOIMOTEYHOM ceT ropoaa MoCKBbI

JlesITeNbHOCTD, HAIIPABJIEHHYIO HAa COXPaHEHHE U MOIJIPU3aLHI0 00BEKTOB KyJIbTYPHOTO HacaeIus (TaMATHUKOB HCTOPUH
¥ KyJILTYpbI) Hapo10B Poccuiickoit deiepaliii B COOTBETCTBHH € 3aKOHOAATEILCTBOM Pocculickol denepanuu u
NPaBOBBIMH aKTaMH ropojia MockBbl

K)’Jl bTYPHO-/10CYTr'OBYIO ACATECIIbHOCTh

I

o)

. BHpI 1esITeIbHOCTH, HE OTHOCSILIIUECS K OCHOBHBIM BH/J1aM JE€ATEIBHOCTH B COOTBETCTBHH C YCTaBOM

BpouIopoBOYHO-TIEpETUIETHAs K OT/AENOYHAs JESTeIbHOCTb, B TOM YHCIIe OPOIIIOPOBKa, pa3OpOIIKOPOBKa, MEPEILIET
JIOKYMEHTOB; OT/IEJIKa KHHT, OPOLIIOD, KaTaloroB, OT/eNka 6JJaHKOB, BUBUTHBIX KAPTOYEK, KaJICH/IapeH MyTeM THCHEHHS,
NpOOUBKH OTBEPCTHH, nepdopaiy, JaMUHUPOBAHUS

IIpeocrasienye pasa Ha OCYLIECTBICHHE KUHO-BUAHO-H (POTOCHEMKH B IOMEILECHUSAX Y UPEKIECHHUS

KcepokonupoBaHue, KOMMPOBAHUE JIEKTPOHHBIX BEPCHH, 3BYKO- M BUJI€03aNUCEH, CKAHUPOBAHHE U N€YaTh,
pellakTHpoBaH#e, pOTOKOIMPOBAHHUE.

KoMIBIOTEpHBIN HA0OP JOKYMEHTOB Ha PYCCKOM H/HJIM HHOCTPAHHOM SI3bIKE, HAOOP JIOKYMEHTOB IMOBBIIICHHOMN CJI0XHOCTH
(B TOM umcIIe TabIHUIpBL, TpaduKa, HOTHBIE TEKCTHI), IPEAOCTABICHHE MHIMBU/IaIbHOIO paboyero MecTa sl paboThl B CETH
HntepHer




[TpoBeseHre ceMUHAPOB, KPYTJIbIX CTOJOB, KOHQEPEHIUH, JIEKIUH, BBICTABOK, MAaCTEP-KJIaCCOB, CTAXXMPOBOK

OpraHu3anusi pa3idyHbIX M0 GOpMe U TEeMATHKE KyJIbTYPHO-MACCOBBIX, HHYOPMALHOHHO-TIPOCBETHTEIBCKUX, U COLIUAIBHO
3HAUYUMBIX MEPOIIPUSTHIA, B TOM YHCJIE TBOPUYECKOTO XapaKkTepa, OpraHu3alus J10cyra

3KCKprHOHHaﬂ, BbICTaBO4YHas JACATCIIbHOCTb

Cnaya B apeH/1y MOMEIICHHI 1 HMYIllecTBa YUPEXKICHHS B MOPS/IKE, YCTaHOBJIEHHOM JAEHCTBYIOLIUM 3aKOHOAATENbCTBOM U
HOPMAaTHBHBIMH IPABOBBIMU aKTaMM ropojia MOCKBBI, 110 COTJIACOBAHHIO C YUPEUTENIEM

BbInoJiHEeHHe HayYHO-HCCIIeI0BATEIBLCKOM, HayYHO-MHPOPMAIIMOHHOH U METOIMUECKOH paboThI B 061aCcTH OHOIMOTEUHOTO
Jiena, oubnuorpaduu, KHIDKHOTO Jena, KyJIbTYpbl, HCKYCCTBA, IMTEPATyPhl, HCTOPHH, KPAEBEACHHUS U B APYTHX CMEXKHBIX
obJacTsix 1o 3aka3aM (GpU3HUECKUX U FOPUIUUECKUX JIHILL
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JluzaitHepckast e TeNbHOCTh, BKIIIOYask IPOCKTHPOBaHKE, pa3paboTKy, H3rOTOBIEHHE OPHIMHAJI-MAKETOB, adulll, OyKJIETOB,
NPUTJIACUTENBHBIX OUIETOB, OPOIIIOP, NEPUOAUUECKUX, CEPHMHBIX, KHW)KHBIX W3IaHUH, MHOW PEKIaMHOM U CyBEHUPHOM
NPOJYKIMH U UX peaiM3alus
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Co3ianne pa3InuHbIX CTY/HM, FPyYIIII, KPY)KKOB, TBOPYECKHX KOJUICKTUBOB M HHBIX KIyOHBIX GOpMHUPOBaHUIA,
(haxyIbTaTHBOB, KYPCOB, JIEKTOPHEB 110 00Y4YEHHIO M IIPHOOIIEHHIO HaceIEHHs K 3HaHUSIM B Pa3IMYHBIX 00JaCTSIX HAyKU H
MHPOBO# KyJIbTYPBI, My3bIKH (BKJIIOUasi 00y4IeHHe UTpe Ha My3bIKAJIbHBIX MHCTPYMEHTAaX, BOKaJly), Tearpa, Xxopeorpaduu,
JKMBOIUCH, rpadMKH, CKYJIBIITYPBI, HAPOAHBIX POMBICIOB, UHOCTPAHHBIX SI3bIKOB, TBOPYECKUX JIAOOPATOPHii IO BCEM BHaM
HCKYyCCTBa
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Peanuzaius BXOJHBIX OMJIETOB M OUJIETOB HA SKCKYPCHOHHBIC H UHBIE NPOTPAMMBI, ITIPOBOJAHMBIC B quemeﬂuu
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I[peocraBieHre OpraHU3alksIM Ha BO3ME3IHOM OCHOBE MOCTAHOBOYHBIX YCIIYT, YCIYT 10 OpraHU3allHOHHO-TEXHUUECKOMY
00eCcreYeHHIO MEPONPHUSTHHM, CHIEHMYECKUX OCTaHOBOYHBIX CPEACTB JUIsl IPOBEJICHHS ClEKTaKJIeH, KOHLEPTOB,
CIIEHHYECKO#M IUIOIIA/IKH JJIs IPOBE/ICHUS IaCTPOJIbHBIX, BBIE3HBIX U JPYTHX MEPONIPUSTHI CTOPOHHUM OpPraHM3alMsiM, s
OCYIIECTBIEHHS] COBMECTHBIX MIPOEKTOB U POrPaMM B COOTBETCTBUH C 3aKJIIOYEHHBIMU JOTOBOPAaMH, @ TAKXKE MOArOTOBKA
110 3aKa3aM M JIOTOBOPaM C JPYTHMH FOPHIHUECKUMH U GU3MYECKUMH JIMLIAMH CIIEKTaKJIeH, KOHLIEPTOB, MPEACTaBICHHH
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Iponaxa KHMXKHOM, EYaTHOM, KaHIIENAPCKOW U CYBEHUPHOMN NPOIYKIHH, IPEAMETOB XyA0XKECTBEHHOIO TBOPYECTBA U
HapOJIHBIX POMBICIIOB
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Oxa3zanue HHHOPMAIIMOHHBIX, CIIPABOYHBIX, KOHCYJIBTAIIMOHHBIX YCIIYT (COCTaBJIEHHE MTUCbMEHHBIX TEMaTHYECKUX CITUCKOB
JIMTEPATypBbI, MPEAOCTABICHHE ITMCHMEHHBIX CIIPABOK CIPaBOYHO-0HOIHOrpaduueckoro cojiepikaHus; COCTaBlIEeHUE
KaTaJoroB YacCTHBIX, OOIECTBEHHBIX, BEIOMCTBEHHBIX OMOIMOTEK, KATAJIOT KHUT, IEPUOIMYECKUX U3/1aHUH, DYKOIIHCEH,
ApXUBHBIX JJOKYMEHTOB H XY/I0)KECTBEHHBIX KOJUIEKLUH, HAXOSALIMXCS B JIMUHBIX OMOJIMOTEKAX U apXMBaX MPaXk/1aH;
CNPaBOYHO-UHPOPMAIMOHHBIE YCIYTH 110 JOKYMEHTaM U3 ()OHJI0B CTOPOHHHUX YUPEXACHUH M OpraHu3alui, BKI0Yas
CIIPaBKH 110 paboTe C 3JIeKTPOHHBIMH PECYpCaMHt), 32 HCKIFOUEHHEM MTOMCka HHOOPMAIIHHU B CIPaBOYHO-TIOUCKOBOM
anmnapare, KOHCyJIbTalMii o paboTe co ClIpaBOYHO-TIOMCKOBBIM alapaToM.
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